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1. System pre-requisites:

1.1 Before installing the installer, please ensure your system satisfies following pre-
requisites.

(i) Minimum Hardware requirements
a. 2 GBfree space on C:\ drive
b. 4 GBRAM
c. Intel Core 2 Duo Processor or other equivalent processor

(ii) Operating System requirements
a. Supported OS versions - Windows XP / Windows Vista / Windows 7 / Windows 8.1 /
Windows 10

b. Server Versions: Windows 2003 / Windows 2008 / Windows 2012

(iii) Software requirements
a. Microsoft Office Excel 2007 / 2010/ 2013 / 2016.

b. Microsoft .NET Framework 3.5 Service Pack 1: This can be downloaded from
https://www.microsoft.com/en-us/download/details.aspx?id=22

For checking pre-installed version of .NET Framework, go to “Programs” in Control
Panel and click on “Turn Windows Features On or Off”. This may require administrator
rights.
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https://www.microsoft.com/en-us/download/details.aspx?id=22

c. Microsoft Visual Studio® Tools For Office® Runtime (VSTOR)

i. For Microsoft® Excel® 2007/2010/2013, Visual Studio® Runtime 3.0: This can

be downloaded

http://www.microsoft.com/download/en/details.aspx?id=23656

For checking pre-installed VSTOR, go to “Programs” in Control.
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ﬁl\ﬂicrosof‘t Visual C++ 2013 Redistributable (x86) - 12.0... Microsoft Corporation 08-10-2018 171 ME
ﬁ%’Microsof‘t Visual Studio 2010 Tools for Office Runtime... Microsoft Corporation 07-03-2019

@ Mozilla Firefox 66.0.5 (x84 en-US) Mazilla 08-05-2019 174 MB
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d. Programmable Interoperable Assemblies for Microsoft Excel 2007 or Microsoft Excel

2010
i. Microsoft®  Office 2007 Primary Interoperable Assemblies can be
downloaded from http://www.microsoft.com/en-
in/download/details.aspx?id=18346
ii. Microsoft® Office 2010 Primary Interoperable Assemblies can be
downloaded from http://www.microsoft.com/en-

in/download/details.aspx?id=3508

e. Full Administrator rights for the machine are required to install the iFile Client Tool
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1. 2. The following steps need to be carried out in Microsoft Excel to obtain the requisite tool box
menu.

(i) Add support for “Microsoft Visual Basic” and “Microsoft .NET” in Excel

(a) Go to Control Panel from Start Menu.
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Control Panel |
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Ea System
E Taskbar notification area
Search the web

A2 control panel - See web results P

A2 control panel|

(b) Inthe Control Panel choose "Add or Remove Programs" (or “Programs and Features” in Windows
Vista / Windows 7 / Windows 8.1 / Windows 10 or “Uninstall a Program” in some other versions)
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(c) Select Microsoft Office in the list and click on the Change button. This may require administrator

rights.

Organize - Uninstall Change
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B8 Adobe Reader Xl
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@Ciscn AnyConnect Metwork Access Manager
i"_'ﬁi'l:is.cu AnyConnect Secure Mobility Client
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= cToken PKI Client 3.1 SP1
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(d) Choose "Add or Remove Features" from the above panel
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(e) Select "Visual Basic for Applications" in the "Office Shared Features" list and from the drop down
menu please set it to "Run from My Computer". Then click on the ‘Continue’ button.
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Office Shared Features

Compong
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Mot Available

Business Connectivity Services
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Crigital Certificate for WBA Projects
Fonts

International Support

Microsoft Office Download Control
Microsoft Office Themes

Proofing Tools

Wisual Basic for Applications
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g and executing VBA

~

Total space required on drive: 3.06 GBE
Space available on drive: 121.02 GE

Back Continue

(f) Select "Microsoft Forms 2.0 .NET Programmability Support" in the "Office Tools" list and from
the drop down menu please set it to "Run from My Computer". Then click on the ‘Continue’

button.
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(g) After pressing the ‘Continue’ button,User will get the following message
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The configuration for Microsoft Office Professional Plus 2013 is complete. To make
yvour changes take effect, exit and restart any open Office programs.
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(ii) Provide “Programmatic Access” to Visual Basic Project

To enable “Trust Access to the VBA project object model”:

(a) Click on “File” and then click on “Options” in Microsoft®Excel®application.
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(b) After clicking on “Options”, following screen will appear.

Excel Options
Gel | . . .
e E.a General options for working with Excel.
Formulas -
Proofing User Interface options
Sawve Show Mini Toolbar on selection '
Language Show Quick Analysis options on selection
e I i i
Advanced Enable Live Preview

Customize Ribbon

Cluick Access Toolbar

ScreenTip style: | Show feature descriptions in ScreenTips L

When creating new workbooks

Add-Ins Use this as the default font: | Body Font ~
Trust Center Font size: 11 [~

Default view for new sheets:  |Mormal View ~

Include this many sheets: 1 =

Personalize your copy of Microsoft Office

User name: Goldi, Rajkamal

[] Ahways use these values regardless of sign in to Office.
Office Background: | Circuit ~
Office Theme: White i

Start up options

Choose the extensions you want Excel to open by default:

Show the Start screen when this application starts

Default Programs...

Tell me if Microsoft Excel isn't the default progam for viewing and editing spreadsheets,

(c) Click on Trust Center option, following screen will appear.

Cance

@ Help keep your documents safe and your computer secure and healthy.
Protecting your privacy

please see the privacy statements.

Show the Microsoft Excel privacy staternent

Security 8 more

Visit Office.com to learn more about protecting your privacy and security.

Microsoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your
computer secure, We recormmend that you do not change these settings.

Microsoft cares about your privacy. For more information about how Microsoft Excel helps to protect your privacy,

Trust Center Settings...




(d) Click on Trust Center Settings. Click on Macro Settings, following screen will appear.
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1 Trusted Documents
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- X o A <
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Add-ins @® Enable all macros (not recommended; potentially dangerous code can run)
A ActiveX Settings Developer Macro Settings
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Trust access to the VBA project object model nt Actions

Protected View

Message Bar

External Content g Details E

File Block Settings
Row
More Options 1 o 0
Privacy Options

1
2
3
4
5 Delete Textblock o o
6
7
8

{Filing Information | Delete Footnote
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o
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)
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(e) And now the User can check or enable the “Trust access to VBA project object model” as
indicated in the above screen. In addition, user is required to check box corresponding to
“Enable all macros”.



2. Steps to create Maker, Checker and Statutory Auditor login:

2.1 Go to url https://xbrl.rbi.org.in/.

2.2 Login with NBFC superuser username, password and NBFC code.

Note — All the NBFCs will have to indetify a senior official, who will be given the superuser id in
the xbrl. The superuser id will be created by the Regional Office of the RBI. The superuser will
be responsible for the creation of maker and checker. Maker will be responsible for preparation
of returns and checker for upload of the returns. For this purpose, the request needs to be
made to RBI along with the following details — (i) Name of user, (ii) Designation and (iii) Email id

Login

User Mams
Admfn
Fassword

Bank/ NEFC Code
SCHE1205

Captcha Code (Case Sensitive)

Submit Reset

Please enter your {3, 4 5. &, 7, & or @ digit) Bank/MNBFC Working Code as
provided by RB
I o

fill be blocked after 5 unsuccessful login attempts

2.3 Click on “Add User” in “User Management” under “XBRL Admin”.

(9CHE12058)
Home /7= Welcom:
Ipdate Profile HBRL retu
¥BRL Admin/ TR HRET HT&E A ine 2B
zer J'—‘.anagement.-";lﬁlﬁﬂ'[ PG ~ ) ~
Add User/JUarTedl wig ;
Madify / De-register User/D9MET/ 3 Thats . Dn:
Yiew Users « U
Download Returns Package/TigH Uod Slaals « Pu
Request for Revision [T & ﬁ:'TE G@H - Vi

2.4 Select Maker / Checker from dropdown menu under Role. Click on applicable returns for that
particular user. Enter username, first name, last name and email id. Click on “Submit” button.
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Note — System will forward password of user at email id entered. Therefore, it is preferred that
generic email id may not be used.

Add User

Raole * * Compulsory Fields
Bank/ NMBEFC Maker v

Returns Accessible *

DMBS01 - Important

Fi ial b : DNBESOZ - Important Financial DHBSO3 - Important
nancial Farameter - Farameter - Annually Prudential Parameters
Quarterly
DNBSO4A - Short Term DNESO4B - Structural Liquidity & || DNES10 - Statutory

Dynamic Liguidity (STDL) -
Quarterly

DHMB513 - Overseas
Investment Details

Interest Rate Sensitivity - monthly  Auditor Certificate

User Mame * (min £ chars)

[ | Note - Select the list of
returns to be assigned to

First Hame *

Last Hame

Email 1D *

| Submit | ‘ Reset

2.5 Below message will appear on successful creation of user. An email will be sent on email id
provided. Email will give login credentials to user created.

Add User

User added successfully. Mail has been sent to the emailid provided.

Role * * Compulsory Fields
--5elact role-- v

11



3. Steps to install iFile:

3.1 Login with your user name, password and NBFC code. Kindly use Maker user name and password.

Login

User Mame
I I

FPassword

Bank/ NEFC Code

e
Captcha Code (Gase Sensitive) Use NBFC
code
Hso~NnalP
~—-
Meed Help?
Submit | | Reset

MNOTE: Please enter your (3, 4, 5, 6, 7, 8 or 9 digit) Bank/MBFC Working Code as
provided by REBEI.
User will be blocked after 5 unsuccessiul login atiempts.

3.2 At time of first login, user will be asked to change password. New password must have minimum 8
characters and contain a combination of uppercase and lowercase letter, number and special
character.

Change Password

Existing Password = * Compulsory Fields

New Password *

Confirm Password *
I I

Update Profile
First Mame*

[Aimfnn |

Last Name

Email 10>
|rajkama|.goldiS@gmail.com |

| Submit | | Back

“**Please Mote:

1. Password cannot be less than 8 characters.

2. It should be alpha numeric with at least 1 special characters.
2.1t should start with alphabet.

4 1t should not contain spaces

12



3.3 Click on “Download Returns Package” on left hand side panel.

Home /819

Download Returns Package."ﬁﬁ e Sreams
Upload Returns/Tiee OIS Te

Verify / Register D5SC

Publish Filings/TTSieT HpTETa $e

View Error Log."aﬁ =t &

Issue Tracker ~

3.4 Select the applicable return from drop down menu and click Submit button. It may be noted that

there will be no need to download returns package separately for each return and once downloaded

it can be used to file all applicable returns.

Note — It may be noted that this is a one time process and there will be no need to download
returns package separately downloading of application for each return and once downloaded it
can be used to file all applicable returns. However, in case of an updated version of returns
being released, the new version of application need to be downloaded.

Download Returns Package

Select Return * * Compulsory Fields
DMEBZ01 - Important Financial
DMEBEZ0Q1 - Important Financial Parametar - Quarterly

DMNB502 - Important Financial Parameter - Annually

DOMEBEZ032 - Important Prudential Parameters

DMNBS04A - Short Term Dynamic Liquidity (STDL) - Quarterly
DMBS04E - Structural Liguidity & Interest Rate Sensitivity - Monthly
DMBES10 - Statutory Auditor Certificate

DMEZ13 - Owverseas Investment Details

3.5 Click on Download now.

Download Returns Package

Select Return * * Compulsory Fields
OMEST13 - Overseas Investmer ¥

Submit
Versi Uploaded
emnrl'i Version Description poa Valid From
Information Date
1.0.0 DHBS13 First version 28-09-2019 01-Jan-2007 Download How

13



3.6 A zip file of installer package will be downloaded. Unzip the file to generate an .exe file.

3.7 Run the .exe file. This will require Administrator rights. A dialogue box will open as shown in
following snapshot. Click “YES”. It may be noted that your system may be restarted at this stage. It is
advisable to save all work to ensure that the same remains in the system.

3.8 Installation will start as shown below. This may take some time.

e E Ol ° % ﬂ i :)1;?2310

3.9 After successful installation “RBIliFile” shortcut will be created on desktop as shown below.

RBliFile

14



4. Procedure for filling of Returns with requisite data

4.1 Double click the RBI iFile desktop icon. It will open a screen to fill company particulars.

4.2

4.3

Connected to RBI Portal

Question

Walue

Importart Financial Parameter - Quar.. |~

DMNBSOA

MName of reporting iInstrtution

Institution type

Reporting freguency

Reportimng period start

Reporting period end date

Reportimng curmrency

India, Rupees

Reporting scale

Lakhs

LE Y o

100

Tool

RBI iFile

Tool version

1.1.213

Report staitus

Lin-Audited

Date of Audit

Select appropriate Return name as asked in first question of above screen. This will auto populate

Returns Code, for example DNBSO1 Returns Code shall be populated on selecting Important

Financial Parameter — Quarterly in Returns name.

Enter “NBFC Code” in above screen and click “Get” link. It will auto-populate all details except

“Reporting period start date” and “Reporting period end date.\

3 RBI-Filing Information

Conmnected to RBI Portal

CQuestion Value Action
Returm mame Impaortant Fnancial Parameter - Gluar... |v
Retwurm code DHNESD
Bank / Fl code 99998005 [ Gex |
Mame of rtairvg instrbuls TESTMBFC_CO__Mumibai
Instituticon type HNEBFRC
Reportimng freguency Quarterhy | e
Reportimng penod t o
Reporting period end date Clear
Reporting curnmemcy India, Rupeess e
R rtirsg |} Lakie o
Taxonomnmy wersiorn 1.0.0
Tool Nname REBIl iFile
Tooll v il A A2
Report status Un-Audited s
Date of Audit Clear

15



4.4 Appropriate “Returning period end date” should be selected, for example 30-09-2018 should be
entered to fill second quarter return of 2018. “Returning period start date” will be auto populated.

4.5 Click “Submit” button after filling all the details. This will open corresponding excel file to fill details
and user will be asked to choose answers to few scoping questions from a dropdown menu.

RBI-5cope of Filing questions

Question Value
Whether NEFC Profile Updated on Website Yes A
Category Of NEFC Deposit taking NBFC hd

Dieposit taking NBFC
MNon-Deposit taking Systemically Important (NDSI) NBFC

NDn—Deiosit takini Non-Sistemicalli Im iortant MEFC

Classification Of company

E -

W= TR TIr FIRFOT FITERET I T

4.6 Now Returns excel file will open and ready to be filled with requisite returns data.
(i) After filling all the sheets of excel file, an instance file needs to be generated which shall be
uploaded to XBRL platform.
(ii) To generate instance file, click on “Generate XBRL Instance” on the Tool Box available at right
hand side of the Return excel file.

= s DNBSO11 - Excel T =B - 3
FILE HOME  INSERT ~ PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ADD-INS  FOXIT READER PDF Goldi, Rajkamal -
o [E==t utoSum =
™ % cut Calibri Slun - futosum P &
E® Copy ~ - [ Fiti - R -
Paste - Conditional Formatas Cell  Insert Delete Format Sort & Find &  Sign and
- Format Painter Formatting - Table™ Styles - & Clear~ Filter - Select=  Encrypt=
Clipboard ) Font Mumber Styles cens Editing Privacy |~
A1 - S || 9c250497-9bba-280b-bd03-376a2f72bdd3:: NotMandatory:~:True:~:False:~:: 5~ False:~: i~ Falser~ ™™ v
D E F G H 1 ] - i
}7\ ) ] Document Actions v x
ﬁ DNBSO1PART3A - Important Financial Parameter - Quarterly
1 =
3 =
3 Change Filing Details B
4 |Monetary items present in this return are to be reported % in Lakhs.
5 Add / Delete Row
: o0
7
g X
°
= () )
11 [Table 1: Movement of NPAs during the past four quarters i ing current quarter
Quarter ended for last
four Amount of NPAs as at | Recoveries effected | Write offs effected - Amout
o 5 . Additions to NPAs
IN_2010,| the of the |out of NPAs during the| out of NPAs during X the en( i
sr.No during the quarter
SEPT_2010,DEC_2010, quarter quarter the quarter i >
Paste Data Vi
12 MAR_2011)
13 X010 X020 X030 X040 X050
14 Clear Text 0 L
15 [Quarter 1 Yoio <
16 |Quarter 2 Y020 0.00 Connected to RBI Portal @)
17 |Quarter 3 Y030 0.00 - — 1
18 |Quarter 4 Y040 0.00] -
3 Navigator |  Filinglnfa DNBSO1PART1 | DNBSOIPART2 | DNBSOLPARTS | DNBSO1PARTA | DNBSOIPART3A | [ .. O I

16



4.7 Below screen shall appear while validation is in progress. This may take 5-10 minutes.

=] =
FILE HOME ~ INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ADD-INS  FOXIT READERPDF Goldi, Rajlamal ~
T 3 cut Calibri I P Wesp Text > Autosum - H [~
ER Copy ~ [ Fin -
Paste Iu Merge £ Conter . o o nal Formatas Cell | Insert Delete Format Sort& Find&  Signand
~ ¥ Format Painter R ; g~ Table- Styles - # Clear~ Filter - Select~  Encrypt~
Clipboard il Font Alignment Number Styles Cells Editing Privacy ~
. f v
A B c D EF GHI J = .
Document Actions e
1 o
2 1~
3 Change Filing Details §
a Please wait, work in progress...
5 Add / Delete Row
. More Options e [+ ] )
Generating XBRL Instance
7 Add or Edit / Delete Textblock 00
8 General Information
) {Filing Information DNBSOZPARTL - 1 it or At/ Delete Footnote 00l
10 DNBSOZPARTZ -1
- -
e DNBSOZPARTS - [T, Generate XBRL Instance b\
12 DNBSOZPARTZA - Important Financial Parameter - Annually o
13 DNESOZPART4 - Important Financial Parameter - Annually ﬁ
s e oo Taxonomy Viewer -
DNBSOZPARTS - Important Financial Parameter - Annually =2
DNBSOZPARTSA - Important F 1P ter - Annuall
14 mportant Finandial Parameter - Annually T 7
15 DNBSOZPARTS - Important Financial Parameter - Annually
DNBSOZPART? - Important Financial Parameter - Annually
Clear Text Qo
16 DNBSOZPARTE - Important Financial Parameter - Annually
17 DNBSOZPARTI0- Important Financial Parameter - Annually ; }
18 DNBSO2PARTL1 - Important Financial Parameter - Annually cennected to REL Portal @ﬁ
19 DNBSOZAnnexl - Important Financial Parameter - Annually = 1
20 DNBSO2ANNex2 - Important Financial Parameter - Annually. -
> Navigator | Filinginfo | DNBSO2PARTL | DNESO2PART2 | DNBSOZPARTZ | DNBSO2PARTZA | DNBSO2PART4 | D ... <

[ —
14:53
16-01-2019

100%
-

EN 47

4.8 This will run all the validation checks before generation of instance. If any validation errors are
found, it will be visible in the tool box.

H =
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS FOXIT READER PDF Goldi, Rajkamal ~
o e et -
& cu Calibri <l - 7 Wrap Text i 3 AutoSum H @
B Copy ~ z [ Fill -
Paste BT uU Merge & Cent . %9 | Conditional Formatas Cell | Inset Delete Format Sort& Find&  Sign and
 Format Painter Herge e v : . Clear~
- ormal Formatting - Table~ Styles - < Filter - Select - Encrypt~
Clipboard ] Font Alignment Number Styles Cells Editing Privay | A
76 - e v
E G H 1 J K -
Document Actions v
BSO1PART3 - Important Financial Parameter - Quarterly
Validation Results =)
Error Count 9 Warning Count :0
T R e A R e e e e e R e A Institution Name: National Urban Co-operative Bank Li
Institution Code: 08621001
I:- Sr e
No FErorType  Rule Rule Descriptior
"Value assertion
squal to sum of
- upto Rs.10,000
public - over Rs.
11 [Table 1: Profit and loss account 1 Error DNBS01_Par|upto Rs.10,000 (
i Rs.10,000 (v) Ne
(From April to Quarter Any other type c
12 ended) Non-convertible
13 ITEMS OF INCOME unt of public deposit
1: LD Element Details:
16 A. Income from Financial Business Element:in-rbi-re _
17 1. Fund-Based Income 0 = S
18 (i) Gross Lease Income Y010 0.00
19 Add/Less:Lease ion Credit/Charge Y020 0.00!
20 Net Lease Income Y030 0.00
re Purchase Income (including compensation charges) Y040 6,86,157.97 -
il 3 DNBS01PART4 DNBSO1PART3A DNBS01PARTS DNB501PARTSA DMNBS01PARTS DNBSO1P ... 3

. | DNBSO1PART3

17
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10557
02-01-2019

100
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4.9 These validation errors can be exported to excel for better understanding, by clicking on “Export

Excel”

button in Tool Box.

=] = DNBSO11 - Excel

FILE HOME  INSERT  PAGELAYOUT  FORMULAS ~ DATA  REVIEW  VIEW  ADD-INS  FOXIT READER PDF

0 % cut Calibri BT Wrap Text 2

B Copy - =

Paste Y ) C - o Conditional Formatas Cell

T Sromatpainer © 1Y Merge s Ceme *  Formatting -~ Table~ Styles

Ciipboard o Font Alignment Number Styles
6 - I
) E F [ H 1 J K

)’ﬁ\ DNBSO1PART3 - Important Financial Paramete
1
2
3
4 in thi: in Lakhs
5
g 1
7
B
9
10
11 Table 1: Profit and loss account

(From April to Quarter
12 ended)
ITEMS OF INCOME
13 Amount
14 X010
15
16 A. Income from Financial Business
17 1. Fund-Based Income
18 (i) Gross Lease Income Y010 0.00!
19 Add/Less:Lease Credit/Charge Y020 0.00!
20 |Net Lease Income Y030 0.
21 [{if) Hire Purchase Income (i charges) Y040 6,86,157.
. | DNBSOIPARTZ | DNBSOIPARTA | DNBSOIPART3A | DNBSOIPARTS | DNBSOIPARTSA | DNBSOIPARTE | DNESOIP ...

4.10

4.11

T E - 8 X
Goldi, Rajkamal ~
= Z AutoSum ¥ 'I
Fill~ @
Insert Delcte Format Sort & Find & | Signand
- & Clear~ Filter - Select~  Encrypt~
celis Editing privacy | A
v
Document Actions %
Validstion Results =

Error Count:9 Warning Count :0
Institution Name: National Urban C:

Institution Code: 08621001

ule Description

y cther type of public deposits - upto Rs.10,000 an
n-convertible unsecured debentures and Any other
public deposits - over Rs.10,000]"

ment Details:

ment:in-rbi-rep_AggregateDeposits;

* nr J 3

=

Rectify all these validation errors and generate instance file as done in step 6.

On successful validation, an encrypted instance file shall be generated. Click ‘Ok’ to save

generated instance file, which can be uploaded on Xbrl platform as explained in next chapter.

H s
RT3 HOME | INSERT  PAGELAYOUT
o
?"(”t Calibri Sln -
“Bi Copy -
Paste )
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Clipboard n Font
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Merge & Center .9 # | Conditional Format as
- N Formatting -~ Table
Alignment Number Styles
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RBI iFile
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@ YBRL Validation completed successfully. Click 'OK' to save XBRL
' 1nstance

Table 1: Top 20 i made by NBFCs
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5. Steps to Upload Returns to the XBRL Portal

5. 1. As per user’s access rights mention, return can be uploaded on the XBRL platform. Users can file
the return for which he/she has an access for any period.

5. 2. Go to url https://xbrl.rbi.org.in/orfsxbrl/.

5. 3. Login with Checker User Name and Password. NBFC code is common for maker and checker login.

Login

User Mame
[ J
Fassword
| |

Bank/ NBEFC Code

Captcha Code (Case Sensitive)

MBwi150

L]
li°]
=%
T
1]
(5]
]

Submit | | Reset

MOTE: Please enter vour (3, 4, 56, 7, 8 or 9 digit) Bank/MBFC Working Code as
provided by REI.
User will be blocked after 5 unsuccessiul login attempts.

5. 4. Select Upload Return provision from main menu from the left side of the main screen and click on
it.

HDr.'nef' E:'}II[

Download Returns Packagefﬁﬁﬁﬁru{ EREdS
Request for Revision/HIITES & [0 2309
Upload Returns/fe O@E ©s

Verify / Register DSC

Publish Filings /T W90 e

View Error Log/3i¢ T S5

Issue Tracker ~
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https://xbrl.rbi.org.in/orfsxbrl/

5.5. Select return to be uploaded from drop down menu Select Return.
Upload Returns

* For Revised Submission, please get the necessary approval from BBl by clicking on the link "Request for
Revision".
Select Return * * Compulsory Fields

DMEZ01 - Important ¥

-- Select Return —-

DMB501 - Important Financial Parameter — Quarterly

OMES02 - Impaortant Financial Parameter - Annually

DOMES03 - Impaortant Frudential Parameters

DMES044A - Short Term Dynamic Liquidity (STDL) - Quarterly
DOMBE5048 - Structural Liguidity & Interest Rate Sensitivity - Monthly
DMEZ07 - ARCs Important Financial Parameters

DMES1 0 - Statutory Auditor Certificate

DMES13 - Owverseas Investment Details

5. 6. Enter reporting period end date under Reporting Date. For example, for a quarterly return for Q2,
reporting period end date shall be 30-09-2018.

Reporting Date *

[«]>Jostober__w][zo10v]
Mon Tue Wed Thu Fri Sat  Sun
2 2 4 5 ]

Mote on Submission of Audited/

|
HooO =
=]

[ 10 1 12 13

14 5 16 17 138 12 20
1.Both, audited as well as un-au T 23 24 25 28 o7 [NBFCs after RBI permission, however,
if audited return is submitted thy mitted nor be revised,

23 28 30 31

Tue. 1. Oct 2018

5. 7. Select encrypted (XBRL) instance document. Under Signed Using, click on Symmetric Encryption.
Click on Upload.

Select encrypted (XBREL) Instance Document *

Choose File | Mo file chosen

Signed Using *

Certificate (PFX) Etaken Symmetric Encryption

20



5.8 Below screen will appear on successful uploading of instance file.

Upload Returns
Instance document has been uploaded successfully.
* For Revised Submission, please get the necessary approval from RBI by clicking on the link "Request for

Revision”.

Select Return * * Compulsory Fields
ARC-Tuarterly statel ¥

Reporting Date *
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6. Steps for Digitally Signing Returns on XBRL Platform

To digitally sign the return the authorized official must first generate his digital token and then affix the
digital token to the return. The steps involved in this process are given below.

6. 1. Download the Digital Signature application. This is a one-time process. Select the option Verify/
Register DSC from the main menu. Enter the details in the screen and submit.

Welcome Help | Edit Profile | Change Password | Contact us | Log Out
Home/B1H > Register DSC for Publish Filings
XBRL Admin /CFST 3R SaRITE Select Return
User Management /ST HaEE Form A hd
Add User/Jueimesal sid Sefect Bk
w

Modify / De-register User/S=ITEE/ ST Thered

View Users Select From Date *

Register Digital Certificate/f3faea aitfne ez ::
Select To Date
Download Returns Package/ e T srEaeis l:l =
Request for Revision/F1YA 3 AT s
[ Submit I Reset
Upload Returns/f¥e=f amwrs @i
I Verify / Register DSC I
Publish Filings/TTSTeT WepTHR H4
View Error Log/3fC & &
Issue Tracker
Add Mew Issue

6. 2. Click on the download Digital Sign Utility.

6. 3. Click on <<Save as>> and save the file to the desktop.

il '

Repot

Diaded et g e poade nnter e B

Loy vanttoopen o sve Dilianng 2 (31 18] omrote g (e Save’ iy on i it S
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6. 4. The saved folder would be a zipped file. Unzip/extract the folder using WinRAR (ensure that WINRAR
software is loaded on the system). Right Click on the folder and click on “Extract to DigitalSigning.” as
shown below.

Open with WinRAR
Extract files...
Extract Here

Extract to DigitalSigning\

Scan for Viruses...
Open with

Share with

Send to

Cut

Copy

Create shortcut

Delete

Rename

Properties

6. 5. The digital signature application as shown below will appear in the folder.

Home Share View Manage b a
© -+ 4 |+ DigitalSigning » DigitalSigning v € | Search DigitalSigning j-)
S Favorites Mame Date modified Type Size
B Desktop | . DigitalSigning 2/15/201912:57 PM  Application T8 KB
j Downloads
(i-ﬂ Recent places
s e

5. Generation of Digital Signature Token

5. (a) Double click on <<DigitalSigning>> application which is saved in the Digital Signing folder as shown
above.

Home Share View
@ = 1 » DigitalSigning » DigitalSigning v Search DigitalSigning
{r Favorites Mame B Date modified Type Size
B Desktop X, DigitalSigning 2/15/201912:57 PM  Application T8 KB

j Downloads
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Once you double click the application, following screen will pop-up.

Generate Token | j walidate Token

5. (b) Click on Generate Token. Enter the Username, which should be same as that of the username used
for logging in to XBRL system. For this, digital signature is required to be plugged into the system.

| Generate Token | ‘ Validate Token ‘

Client Side
Usermname

I |
Selected Certificate

Generate Signature File |

5. (c) Click on <<Browse>> button and the certificate is shown, thereafter select the certificate and click
on Generate Signature File.

. Digital Signature Login Utility

Please select Certificate from Store | ‘ EEEE
Walidate Token Subject Name

e

Issued To E|
£ harashtra. Pos OU=DBR. O=RBIl. C=IN IDRBT CA 20

Client Side
Username

[abea ]

Selected Cerificate

Generate Signature File |

Select Certificate ‘ | Export Public Cerificate
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5. (d) Enter your password in the pop-up authentication window.
_51: Digital Signature Login Uil o
Senerate Token Walidate Token

Client Side
Usermame

Iabca I

Selected Ceartificate
IIDF-!BT A 2074 - CHR=IDRET Co 2014, OID,2,5,4,51=| Bircrnr—e

I Senerate Signature File I

S Token Logon =

tication Clientc

Enter the Token Fassword.

Token Mame: SafeMet eToken 510

Token Password: | |

Curmment Languagese: EM
This=s is amn undlicensed copy for evaluation wese omnly

IR Cancel

5. (e) Save the digital token containing the digital signature of authorized official thus generated.

% save Digital Signature

4~ Bl » ThisPC s Desktop ~ O Search Desktop

Organize = New folder == -

2 Name Date modified Type Size

# Quick access

B Desictop . Digital Signature Test File Folder
DigitalSigning File folder
& Downloads Form_a_Live v2.0.9_2019-01-25 File folder
Deocuments | ] Digital_Signature.signature 15-03-2019 16:15 SIGMATURE File 3 KB
[&=] Pictures -
Aadhar

Certified Financi
RIA 2019
RRE

@ OneDrive

= This PC

= Metunrl

©

: | Digital signature Maker

)

: | *.signature

~ tide Folders Concal

The digital sign token be saved on the desktop as shown below:

e

Digital
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6. 6. Affix Digital signature on the return

The return needs to be digitally signed by an authorized official. Login into the XBRL system using the user-
id & password issued for the particular return.

6. (a) Once the processing status changes to “Pending for Digital Signature 1” from “uploaded” under
menu Verify/ Register DSC, the authorized official should use his digital signature token to affix his digital
signature on the return.

Click here to download “Digital Sien Utility Fﬁ Fead rmors
Step to Generate Signature File :

1. Download the "IRIS e-Filing DSC Management Utility™.
2. Generate the signature file. Follow the instructions in the Utility.
3. Attach the generated signature file,

Mote : The generated signature file is valid only for one transaction.

Reporting Reporting

Uploaded Returm Date Uploaded L Processine Status Authorized By (DSC) Counter Signed By[D5C)
Date Status

BT 1-MAR- 01-MaR- 13-MAR-2019 Pending For Digital — - - .
Final
. - 2015 15037 inal . 3 Sign with Digital Signature | Sign with Digital Signature

6. (b) Once the digital token is generated, upload the same in XBRL system. Click on the tab “Sign with
Digital Signature” under menu Verify/ Register DSC. The following pop —up will appear. Browse and
select the file saved at step 5.2.8 (e) to upload.

Note : The ool @ hitps:/forfsxbritestrbi.org.in/orfsxbri/regDigi-. = = HEM
|2 httpsforfssbritest abi.orgn orfsibrl/reqDig Certficate @) Certificate emor |

hploaded Return Authorized By(DSC) Counter Signed ByD5C)

e 13goeiszol | Uplead DSC Signature : Browse... Sign with Digktal Slgnature) | Slgn with Edgital Sigaate

m}w Sign with Digital Signature Sign with Digital Signatu

—
&3 Choose File to Upload b
A M > ThisPC > Desktop ~ & | Search Desktop )
= ! — Organize + New falder 2 ™ @
| & hep rbi.org.in, g rificate @ Certific | " ~
s Quick access — .
M Desktop . igital Signature Test
& Downlose DigitalSigning
ownlosds -
Upload DSC Signature : Browse... , Form_A_Live v2.0.9_2019-01-25
[ Documents “ @ Copyof PL 13k8
&) Pictures # @Y Copy of RRE Cost Benefit Simulator ) kB
Aadhar @] DBR TELE LIST AS ON FEB 20 2019 KB
Certified Financial ¢ || Digital signature Maker.signature SIGNATURE File IKB
RIA 2019 \Vl Digital_Signature.signature SIGNATURE File 3KB
#l pigitalsi - 6 KB
RRE
i Farm_ 2.09_2019-01-25 8,459 KB
& OneDrive (] ip adre: 10 KB
T2l Microsoft Edge B
8 This PC ? 9
@) ON - MERCHANT ACQUISITION = BHIM .., 62 KB
i Network @Y Step by step digital signature  15-03-2019 1&30  Microsoft Word D, 858 KB
File name: | Digital signature Maker.signature | [ailFites 5 ~
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After the digital signature of the first authorized official is uploaded, the following message will pop-up.

Help | Edit Profile | Change Password | Contact us | Log Out

Register DSC for Publish Filings

Digital Sipnature Successfully Register
Select Return

Form

Select Bank
AE BAMK LIMITED W

Select From Date *

Select To Date
Submit I Reset

6.7 After the second user signs it, the status will change to “Completed” and the return would move to
XBRL server.

Llick here to download “Uigital Sign Uity E Hiad more
step to Generate Signature File :

1. Download the "IRIS e-Filing DSC Managenment UTility®.
1. Generate the signature file. Follow the instructions in the Utility.
}. Attach the senerated signature file.

Mote : The generated signature file is valid only for one transaction.

Reportin Reportin Processin
loaded Return " Dute Uploaded . momnE
Date Status Status

ea ZUDEC: 13-FEB-2019 o ——
& 150950 erearstEg ey 21 DEC2018 S Final @ Sign with Digital Signature| Sign with Digital Signature

Authorized By{DSC) Counter Sigresd By (D3C)

Please take note of the following points:

1. The XBRL user-id attaches a particular e-token that has been used for signing the return for the
first time. From the next time onwards, XBRL system identifies a same XBRL user-id with a
particular e-token. Thus the same person can only digitally sign the return in future for the same
login Id. When the authorized person is on leave/transferred, a new user Id will have to be created
for the new authorized official and the authorized official will have to use his/her e-token.

27



2. The digital signature token once used for signing the return cannot be used again. Therefore the
official will have to follow the steps at 5.2.6 & 5.2.8 every time a return is uploaded in the XBRL
platform.
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7. Steps to View the Filed Returns submitted on XBRL Platform

To view the returns submitted by NBFC, please follow following steps. Publish Filing is available for
Checker and Superuser.

7. 1. Go to Publish Filings Menu.

(99999005)
Home/ /g9 Wele

Register Digital Certificate/T8face Wit That ¥BRL
Download Returns Package/Tie Udne Sraqaie Bei
Request for Revision/®21e= & o SR

Upload Returns/TE- H06E 54 .

Publish Filings TSI HEIET @e -

/ View Error Lﬂgqﬁ:‘ AT IS :
Issue Tracker - )

a1

7.2 Select Return, Bank, From Date and To Date and press Submit. It may be noted that selection of
“Bank’’ and “To Date” are not a mandatory field.
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Publish Filings

Select Returm # * compulsory Fields

CERTIFICATE FROM STATUTORY AUDI v

Select Bank

Select From Date #*
[12-4PR-2018

Select To Date

| Submit | | Reset |

Reporting Date Reporting Processing Download
Uploaded Ret
UFIIDad'E-‘d M

BeturnCFSA 99599005 31- 31 -MAR- 2T -MAY-
MAR - iy ] Provisional Mo ValidationFailed @ downlos

2019 27052019180432PM. xml 2018 17:01:52

7. 3. Click on “Download” to publish respective returns.

| Submit | | Reset |

Reporting Date Reporting Processing Download
Uploaded Ret
'--'Flllvu:.-'n'ﬂ'f"Ij ﬁ

RetunCFSA 99999005 31- . . Z7-MAY
MAR- P 2019 Provisional Ha ValidationFailed ®downlead
2019 27052019 1B0437FM sl 17:01:52 A

/

7. 4. Click on particular “Uploaded Return” for viewing data submitted.
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Reporting [Date Reporting Processing Download
Uploaded Ret
Unlmdf-'d Status Files

BeturnlFPQ_99992005 30- 30-5EP 07 -Ma-
SEP- 2018 2019 Provisional fes ValidationFailed | @downlos

2018 OF0520191638T0PM. xmil 15:37:55

BeturnlFPO_99992005 30- 30-5EP OF-MAR-
SEP- o 2019 Provisional | Yes Completed @donrle:

2018 0703201912141 9P, xmil 12:07:57

BeturnlFPO_99993005 30- 20-52P 28-JAM-
SEP- 2015 2019 Provisional b= Completed Bdownlo:

2018 280120191451 05PM. xml 14:50:06

BeturnlFPO_99992005 30- 30-5EP 23-JAN-
SEP- o 2019 Provisional = Yes Completed @donrnlos

2018 230120191442 3 1PM. xmil 14:42:17

ReturnlFPO 99999005 30- 17-JAM-

7.5 Click on arrow on top to select sub-sections for viewing.

@ meai x | @ cAv x | @@ 258 x | G emor x | os|V x | oSG x | 0SG X | @ Insert X | @ Insert X | M XBRL X | @ We
C A Not secure | hitps;//xbritest.rbi.org.inforfsxbrl/tiles/viewDetailTile jspZenc=gLgBL1JuLxDY5wsgbvuFLto5KtoWatnFndmTmvrg 1 ImWedoFbZn

Click on the arrow to select the sub-sections within the Filing
-

Reporting Institution TE smé_r—mm:a.

Report Generated On 27 May 2019 06:15:35

Reporting Friday 30-SEP-2018

7.6 Select sections which are to be viewed. Click “Submit”. All sections can be selected together by
clicking “All”.
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9. Self Logout Feature

8.1 If a user (including superuser, maker and checker) accidentally closes XBRL window, when trying to
login again an error message “User is already logged into the system Click Here to logout your all
session.” is received.

MWeed Help?

Submit Reset

MOTE: Flease enter yvour (3, 4, 5 6, 7, 8 or 9 digit) Bank/NEFC Working Code as
provided by REI.
Userwil be = | 3 3= ettts

er is already logoed into the system Click Here to logout your all sessio

8.2 For logging in, click on “Click Here"” link.

MNeed Help?

Submit Reset

MOTE: Flease enter yvour (3, 4, 5 6, 7, 8 or 9 digit) Bank/NBFC Working Code as
provided by REBI.

Uzer will be blocked after 5 unsuccessiubteaatiempts.
zeris already logged into the syste @ logout your all session.
8.3 After a user clicks on “Click Here”, “Submit” button changes into “Logout” button.

Login

Ilzer Name
xbrladmin4 |

Fassword
Bank/ NEFC Code

Captcha Code (Case Sensitive)

Sx7BYF

>

Meed Help?

Logout Reset
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8.4 Enter “User Name”, “Password”, “Bank/ NBFC Code” and “Captcha Code”. Click on “Logout”.

Login

Izer Mame

/|xbrladmin4 |
Password

/ Bank/ NBFC Code

Captcha Code (Case Sensitive)

Sx7BYF

>

MNeed Help?

Logout Reset

8.5 Following message will appear on clicking “Logout”.

®brl.rbi.org.in says

d Ele

User has successfully Self log out. '

KN -

8.6 User can now login with existing credentials.
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